Dual Enrollment Grant Directions
Please make sure you read all of the directions before you start on the form.

· If you are not taking a college class this semester you will not complete this form.

· Make sure you pick the correct high school (Middle College at APSU) and college (Austin Peay State University) when you complete the form.
· You will complete one application that covers both the fall and spring terms.
· Save your account information! You will need it again.

Go to www.tn.gov/collegepays 

Select “TSAC Student Portal” at the bottom and then “Click to Register”.
OR go directly to the page  https://clipslink.tsac.tn.gov/studentsignon/ 
Once you are at the webpage, it should look like this. DO NOT proceed until you are given directions.
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	Forgot your username? Click here 
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	Mobile devices may not be fully supported. It is recommended that you use a laptop or desktop computer with Internet Explorer (Version 6 minimum) to create an account and/or submit an online application. 
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Step 1- Creating an Account

If you have not created an account (this would be ALL NEW students), click “Create a Log In”. Pick a username and password you will remember. Hint- Make the answers to the security questions EASY because you will have to answer these questions!

Returning students who completed this last year will skip this step. You made an account with TSAC in last year and must use the same information to login. If you do not remember this information first try the “forgot your username” option. If this does not work, you will have to have your account reset by contacting TSAC at 1-800-342-1663. (This number is only answered during the week during regular business hours.) I do not have access to your account or username.
Step 2- Applying for the grant. Once you have created your account, then you will need to apply for the grant. 
Login to the TSAC system. 

Click “Apply for Scholarship” at the top. Click “Dual Enrollment grant for 2018-2019”!

As you are completing the form make sure you use the proper format to enter all information.
Student information
· You are not required to have a driver’s license. 

· Use your APSU email as the email address.

Additional Student Information Section 
· Click on the blue question mark beside the item for additional information. Hint- You will answer no to the 1st three questions and yes to the last one.
High School information

· Select “Middle College at Austin Peay State University.” (There are other middle colleges listed.) This is VERY IMPORTANT! If you select the wrong high school you will not appear on our list.
College/University Information Search

· All students will select Austin Peay State University.
You will not be able to submit your form until all required items are complete. Before you submit, go back and make sure that all information is correct, especially your social security number. Once you submit this form you may receive a confirmation page. You do not turn in this page.
You will see a page called “TN Dual Enrollment Grant Program, Additional Courses Acknowledgement.”

Click that you acknowledge this page.
Note regarding ineligible students
*If you are not taking a college class you will not complete this form. 

*If you are not eligible to receive the grant because of residency or other issues, let Mrs. Mendoza know. This means that if you have not been a resident of TN for at least one year, you are not eligible for the grant for that term.

Sept  15, 2018 
for Fall 2018
Feb 1, 2019 
for Spring 2019
May 15, 2019 
for Summer 2019
*If you are not eligible due to your college GPA, please email me once you receive that message so I can make a note of this.
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